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Applying for a TAFE WA  
course: what you need to know

Use this guide to understand how to apply for a full-time TAFEWA course, what to check before you apply, and what you need to do 
after submitting your application. This guide will help you understand how offers work and avoid missing out on a place. 

Check the Full Time Studies Guide and TAFE Admissions System – Application Portal for intake dates and courses open 
for applications.

1.	 Before you apply 2.	 Already studying at TAFE? 

•	 Check the TAFE college website for the campus, start date, 
study mode, entrance requirements and whether the course 
is competitive.

•	 Choose preferences carefully. A preference is a course and 
campus/location combination, and you should list your first 
choice first.

•	 If you need course or career advice, contact your local 
Jobs and Skills Centre or the relevant TAFE college 
before applying.

•	 If you are already studying at a TAFE college and want to 
continue into your next course, you may be able to do this 
directly with your college instead of applying again through 
TAFE Admissions.

•	 Check with your college if you are unsure whether you 
need to apply through TAFE Admissions or directly with 
the college.

3.	 Entrance requirements and documents 4.	 Your application will not be considered submitted 
until you click the ‘Submit’ button

•	 Entrance requirements are the minimum education or 
qualification level needed for a course.

•	 TAFE Admissions may use school results, completed 
qualifications, work history or other evidence to assess 
your application.

•	 Some courses have extra requirements, such as a folio, 
industry requirement or training package requirement. 
Always check the course information page and your email if 
we require further information.

•	 Draft applications are not submitted. Make sure you click 
SUBMIT at the end of the online application.

•	 Your submission date is when the application is submitted, 
not when a draft is started or still in progress.

•	 After a successful submission, TAFE Admissions will send 
an acknowledgement letter, usually within 5 working days.

•	 You will be issued an application number if you wish to 
change preferences or edit details after you submitted 
your application.

5.	 Competitive and non-competitive courses Important note about short courses

•	 Competitive courses have limited places. If there are more 
eligible applicants than places, applicants are ranked using 
the selection criteria and submission date to determine who 
receives a place.

•	 Non-competitive courses generally have more places 
available. If you meet the entrance requirements you may 
receive an offer.

•	 For both types of courses, apply early, submit all requested 
evidence and respond quickly to any correspondence.

•	 Short courses such as White Card, RSA or drone courses 
may be useful for skills or employability, but they do not 
give you points towards your academic points score for a 
competitive course.

•	 For competitive courses, academic achievement 
points are based on school results or completed AQF 
qualifications.  Work history points are based on eligible 
employment, work experience or volunteer/community 
service hours.

https://www.fulltimecourses.tafe.wa.edu.au/
https://admissions.tafe.wa.edu.au/Default.aspx?ReturnUrl=%2f
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Offers, waitlists and changes

6.	 Offers: act by the deadline 7.	 Visa and fee eligibility

•	 If you receive an offer, read the offer letter carefully and 
follow the instructions to enroll with the TAFE college.

•	 If you do not accept by the deadline, you may miss out. 
Your place may be offered to another eligible applicant.

•	 Applying is different from enrolling. You are enrolled only 
after you have accepted your offer and completed the 
college enrolment steps.

•	 Applicants must meet the relevant eligibility and fee 
requirements for the course they are applying for.

•	 Some primary visa holders may not be eligible for local fees.
•	 If you are not eligible for local fee arrangements through TAFE 

Admissions, you may be referred to the college to discuss 
direct application options or commercial fee arrangements.

8.	 How waitlist and late applications work 9.	 Monitor your email

•	 For competitive courses, not every eligible applicant can 
be offered a place in the first offer round.

•	 If places become available because applicants do 
not accept, decline or do not complete enrolment, 
TAFE Admissions may make further offers to 
eligible applicants.

•	 A waitlist or late offer is not guaranteed. Keep checking 
your email and consider your other options.

•	 TAFE Admissions uses one email address for each application. 
Use an address you check regularly.

•	 Check your inbox and junk/spam folder during the application 
period, especially near document deadlines and offer days.

•	 If TAFE Admissions asks for documents, provide them by the 
due date so your claims can be verified and your application 
can progress.

10.	 Changing your preferences Application checklist

•	 You can request a preference change after the closing 
date, but TAFE Admissions will need to make the change 
for you.

•	 Changing preferences after offers have started can 
affect your options. If you are holding an offer, do not 
assume you will keep that offer or receive an offer for the 
new preference.

•	 Before deciding not to accept an offer, contact TAFE 
Admissions so you understand the risks.

    Choose preferences in your preferred order

    Click SUBMIT before the closing date

    Check email and junk/spam regularly

    Send requested documents by the due date

    Read offer letters carefully 

    Accept and enroll by the deadline

More information

For detailed entry requirements, selection criteria and points, refer to the TAFE Admissions Guide and course information on the 
Full Time Courses website. 

For help with an application, contact TAFE Admissions on 6212 9888 or email  admissions@tafe.wa.edu.au 

Useful links: TAFE Admissions Guide  |  Entry requirements guide

https://www.fulltimecourses.tafe.wa.edu.au/
mailto:admissions@tafe.wa.edu.au
https://www.fulltimecourses.tafe.wa.edu.au/sites/default/files/2026-04/TAFE_Admissions_Guide v2.pdf
https://www.fulltimecourses.tafe.wa.edu.au/sites/default/files/2025-10/TAFE_admissions_guide_2025.pdf
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